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NMHCTPYKIIUSA
aJMHHHCTpaTOpa HHGOPMALHOHHBIX CHCTEM MEPCOHAJIBHDBIX JAHHBIX
MYHHIMIAJBHOro 00pazoBaTe/IbHOI0 yUpesKAeHus cpeaHei

o0meodpazoBaTenbHOH KoLl «O0pa3oBaTe/bHBIH KoMIIeke No2y

1. OO6wmmue moJioKeHHA
1.1. ApMunuctparop uHOOPMAUMOHHBIX cucTeM repcoHabHbiXx gaHHbx (MCTIHH)
(ranee — AJMHHUCTpATOp) Ha3zHayaeTcsa mpHKazoM aupekropa MOY COLI
«O6paszoBaTeNbHbI KOMIUIEKC No2», Ha ocHOBaHMH [TonoieHus o pasrpaHHuyeHHU
[1paB J0CTyI1a K 06pabaThiBa€MbIM ITEPCOHATBHBIM JaHHBIM.
1.2, ApMuHHCTpaTOp NOAYMHSETCS JUPEKTOpY 00pazoBaTenbHOr0 KOMILIEKCa.
1.3. AnmuHucTpaTtop B CBO€H paboTe PYKOBOJCTBYETCS HACTOSLIEH HHCTPYKLHUEH,
PYKOBOISIIIMMKA U HOPMATHUBHBIMM JOKyMeHTamM DenepanbHoi  ciyxObl [0
TEXHHYECKOMY ¥ OJKCIIOPTHOMY KOHTpomo PoccMM W periaMeHTHUPYIOUMHM
nokymentamu MOY COIII «Ob6pa3oBaTenbHbINH KOMILIEKC No2y,
1.4, Anmuauctpatop oTBedaer 3a obecnedyeHHe YCTOMYHMBOH paboTocnocoOHOCTH
anemenToB MCII/IH 1 cpencts 3amumtel npu 06paboTke repCcOHANBHbIX JaHHbIX.
2. JloKHOCTHBIE 00I3AHHOCTH

AnMuHUCTpaTOp 00s13aH:
2.1.  3HaTh ¥ BBINIONHATH TPeOOBAHUS ACHCTBYIOIIHNX HOPMATHBHBIX W PYKOBOISIINX
JIOKYMEHTOB, @ TaKXK€ BHYTPEHHWX WHCTPYKLMH, pPYKOBOACTBA [0 3alUTe
UHGOPMAaLK ¥ PaclOpsUKEHNH, perTaMeHTUPYIOIIHUX TIOPAIOK AeHCTBUI 10 3anuTe
nHbOpMAaLIUH.
2.2. ObGecme4uBaTh YCTAHOBKY, HACTPOMKY M CBOEBPEMEHHOE OGHOBIICHHE IEMEHTOB
UCTTIna:
- nporpaMMHord obecrieyeHnsi aBTOMAaTH3UPOBAaHHBIX pabounx mect (APM) u
CEPBEPOB (OMEPAIMOHHBIE CHCTEMBI, MPUKIATHOE W CIEHHAIBHOE IPOrpaMMHOE
obecneuenue (I10));



- anmaparHBIX CPeNCTB;
- anmnaparHbIX ¥ IIPOrpaMMHBIX CPEACTB 3allUTHI,

2.3. Ob0ecneunBars paborocrmocoGHOCTE MiemeHroB HWCIIJlH ¥ JokanbHOM
BBIYHCIIMTENBHOM CETH.

24. OcymecTBaaTh KOHTPOJIb 3a MOPANKOM Yy4Y€Ta, CO3/IAHMA, XPaHCHUA M
HCITOJIL30BAHUA PE3EPBHBIX H APXMBHBIX KOMHI MACCHBOB JAHHBIX, MAIIWHHBIX
(BBIXOJIHBIX) TOKYMEHTOB.

2.5. ObGecneunBars (YHKIMOHHPOBAHME W MOMIEPXKMBATH PaBOTOCIOCOGHOCTH
CPEACTB 3alIUTHI.

2.6. B ciyuae orka3sa paboTOCIOCOGHOCTH TEXHUYECKUX CPEICTB 1 IIPOrPAMMHOTO
obecnieuenus wtementos HMCII/In, B ToM uucie CPEHNCTB 3alIUThl HMHMOPMAIIH,
NpUHUMATh MEpPBI [0 UX CBOEBPEMEHHOMY BOCCTAHOBIIEHUIO U BBISBJICHUIO NPUUKH,
NPUBEALIMX K OTKa3y paboTOCIOCOGHOCTH.

2.7.  TlpoBOAUTH NEPHOMMYECKHIT KOHTPONb NPHHSITHIX MEP IO 3AIUTE, B IPejIerax
BO3JIOJKEHHBIX Ha HETO QYHKITHIA.

2.8.  XpaHuth, OCYIIECTBIATH IPHEM M BbIAYy [EPCOHAIBHBIX naponeil
IOJIb30BATENICH, OCYLIECTBIATh KOHTPOJb 3a IPABHILHOCTBIO MCIIONB30BAHMS
nepcoHanbHOro napoiiss Oneparopom VCTTIH.

2.9. OOecneuuBaTh IOCTOSIHHBIA KOHTPONH 3a BBIIOJHEHHEM TIOIb30BATENAMU
YCTaHOBJIEHHOTO  KOMILIEKCA MepoNnpusaTHi 110 ofecnedeHnro 0e30MacHOCTH
uHdopmManuu.

2.10.  Hadopmuposars nupekTopa o00pa3’oBaTENBHOrO KOMITEKca O (axrax
HapyIICHHUs] yCTAaHOBJICHHOTO MOPSIKa pabOT M IMOMBITKAX HECAHKIHOHHPOBAHHOTO
nocryna K uHpopMaLHoHHbIM pecypcam UCIT/IH.

2.11.  TpeGosaTe npekpaienus 06paboTky HHGOPMALIHH, KAK B LEJIOM, TaK U s
OTAC/BHBIX MOJIL30BATENICH, B Cllydae BBISBICHUS HAPYINEHWH YCTaHOBJIEHHOIO
NOpsizika paboT WK HapyineHus QyHKuuoHuposanus MCII/{H HIH CPeCTB 3aliuThL.
2.12.  OGecneumBaTh CTPOroe BHINONHEHHME TPeGOBAaHMH MO OBECHEUEHUIO
Oe3omacHOCTH MHQOPMAIMH TIPH OPraHU3aLMY OOCITY)KHBAHHS TEXHUYECKHX CPELCTB
W OTHpaBke HX B DPEMOHT. TexHWueckoe 0OCIY)XMBAHHE U PEMOHT CpPE/ICTB
BBIYMCIIUTEILHON TEXHWKH, IIPEJHA3HAYEHHBIX JUIi 06pabOTKH NepCcOHATbHBIX
A@HHBIX, TPOBOMATCS OPraHU3aLNsIMK, MMEIOLIMMH COOTBETCTBYHOLLKE JIMLIeH3UH. Tlpu
TIPOBENICHUM TEXHHUYECKOTO OOCIHYKMBAHHA W PEMOHTA 3alpeliaercs TepeaaBaTh
PEMOHTHBIM OpraHu3alUsM Y36l ¥ OJIOKH ¢ DIeMEHTAMH HAKOIUICHUS! W XPaHeHHs

HH(I)OpMaI_II/IH. BBIHIG,HIIII/IQ M3 CTPpOs 3JIEeMEHTHI U Onmoku CpeacTs BBIYHCIIUTENBHON



TEXHUKH 3aMEHAIOTCS Ha 3JJIeMEeHTH ©W OJOKH, MNpolleinue CheluaibHble
WCCIIeOBaHMA U CIIELIMAIBHYIO TTPOBEPKY.

2.13. IlpucytcTBOBaTh IIPY BBINOJIHECHUNM TEXHUYECKOI0 OOCIYKMBAHHSA JIEMEHTOB
HUCITn, ctopoHHAMY (PU3HMUECKUMM JIKOILMH U OpraHru3aliusIMH.

2.14. Ilpusnmath MepBI 110 PEaTHPOBAHUIO, B CIyYae BO3HMKHOBEHHY BHEIITATHLIX
CUTyalUH 1 aBapUiHBIX CUTYALMH, C HENbIO JUKBHAALIMH UX TIOCCICTBHIL.

3. Ilpasa u oTBeTCTBeHHOCTH agMunucTpaTopa MCTIn

3.1. Anvuauctparop UCIIIH uMeeT mpaBo B OTBEAEHHOE €My BpeMs peliarh
IOCTaBJICHHBIE 3a/a4d B COOTBETCTBUM C IOJHOMOYMSAME JOCTYIIA K pecypcam
MCT1/IH, B ToM 4ymcie HPOM3BOJMTEL YCTAHOBKY M HACTPONKY 37eMEHTOB UCTn,
KOHTPOJIMPOBATE K NOANEPKUBATE paboTocnocobnocTs MCIT/IH 1 BEITOMHATE Ipoune
NEUCTBHS B paMKaX JOJDKHOCTHBIX 0053aHHOCTE}H.

3.2. Anvunuctpatopsl UCIIJIH, BuHOBHble B HecoOmomenmu Hacrosmiei
WHCTPYKIIMH PACLIEHUBAIOTCS Kak HapywuTenu Gepepansroro 3akona PO 27.07.2006
r. N 152-03 "O nepcoHaNbHEIX AaHHBIX" M HECYT IPaKIaHCKYIO, YIOJIOBHYIO,
A/IMMHHUCTPATHBHY1O, NMCLUIUTMHAPHYIO H MHYIO NIPEeAYCMOTPEHHYFO

3aKoHonaTenbCTBOM Poccuiickoit Menepaiy 0TBETCTBEHHOCTS.
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