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IMonoxenue
00 opranu3anuu padoTsl ¢ IJTEKTPOHHBIM KYyPHAJIOM

1. O6mue nos0KeHUus

1.1. Tlonoxenne 06 opramuzamuu pabOTHI € JJIEKTPOHHBIM KypHaiom B MOY COIII
«OOpa3zoBarenpHblii  komrmieke Ne 2» (mamee — Ilonoxenue) pa3paboTaHO B COOTBETCTBUHU C
HOPMAaTUBHBIMH IIPABOBBIMU aKTAMHU:

- ®enepanbHbM 3aKk0HOM Poccuiickoit denepanuu oT 29.12.2012 Ne 273-D3 «O6 ob6pazoBaHumn
B Poccuiickoit @enepaunny;

- ®enepanbHbIM 3aK0HOM Poccuiickoit @enepannn ot 27.07.2006 Ne 152-P3 «O nepcoHanbHbIX

JaHHBIX)),
- ®enepanbHbIM 3akoHOM Poccuiickoit @eaepanuu ot 27.07.2006 Ne 149-D3 «O6 nndopmarium,
I/IH(i)OpMaHI/IOHHBIX TCXHOJIOTHUAX " 3aIIIUTe I/IH(bOpMaI_[I/II/I));

- ®enepanbHbiM 3akoHOM Poccuiickoit @enepannu ot 27.07.2010 Ne 210-D3 «O6 opranuzanuu
MIPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYI»;

- ITocranosnenuem I[IpaBurensctBa Poccuiickoit @enepanuun ot 01.11.2012 Ne 1119 «O6
YTBEPKACHUU TpeOOBAaHUH K 3aIMTE NEPCOHANBHBIX JaHHBIX NPU UX 00pabOTKe B MHPOPMAIIMOHHBIX
cHcTeMax MEePCOHANBHBIX TaHHBIXY;

- Pacnopsixkenuem IlpaButensctBa Poccmiickoit @eneparuu ot 25.04.2011  Ne 729-p «O06
YIBEP)KJCHUM TIEpEUHsl YCJIYr, OKa3blBaéMbIX  TIOCYJAapPCTBEHHBIMH W  MYHHIMIIAIbHBIMU
YUPEKACHUSAMU U JPYITMMU OpPraHU3aLUsAMHU, B KOTOPBIX Pa3MELIAeTCs IOCYJapCTBEHHOE 3aJaHue
(3aka3) wIM MYyHHUIHIAIBHOE 3a7aHue (3aKa3), MOANEKANUX BKIOYEHUIO B  PEECTPHI
rOCYJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT, IPEIOCTABISEMBIX B JIEKTPOHHOM BUEY;

- npukazoM MuHucrepcTa npocseenus Poceuiickon denepanuu ot 9 oxts0ps 2024
r. No 704 «O BHeceHUH U3MEHEHUH B HEKOTOpbIE TpUKa3bl MuHHCTEpCTBA TPOCBEIeHHs Poccuiickon
@enepanuy, Kacarommecs (¢eaepalbHbIX 00pa3oBaTeIbHBIX IMPOrpaMM  HAayaJlbHOTO  OOLIETo
00pa3zoBaHus1, OCHOBHOT'O 00IIIeT0 00pa30BaHUs U CPEAHETO 00IIero 00pa3oBaHUY;

- [Tocranosnenuem IlpaBurensctBa SIpocnasckoit o6nactu ot 28.07.2021 Ne 499-n1 «O
BBOJIC B OJKCIUTyaTallMI0 TOCYAApCTBEHHOW WH(MOPMAIMOHHOW CHCTEMBI SIpociaBckoil o0sactu
«Cucrema obpazoBanus SpocnaBckoii obmactuy;

-Ycrasom MOY COII «O6pazoBarenbhbiii koMiieke Ne 2y (nanee- OK).

1.2. TlonoxeHue ompenaessieT MmpaBwia pabOThl W €IUHbIE TpPeOOBaHUS MO BEACHUIO
AJIEKTPOHHOTO JKypHasa, JIeKTPOHHOTrO AHeBHUKA (manmee — DXK/D]1), kouTpons 3a BeaeHuem XK,
obecriedeHns: JOCTOBEPHOCTH BBOAMMBIX B D)K MaHHBIX, HAJIC)KHOCTU UX XPaHEHHUs] M KOHTPOJIS 32
HuMHu B OK.

1.3. DneKTpOHHBIM )KYPHAIOM/3JIEKTPOHHBIM JHEBHUKOM Ha3bIBAETCSI KOMILJIEKC IIPOTPAMMHBIX
CPEeACTB, BKJIIOUAIOLIMNA 0a3bl JaHHBIX U CPECTBA AOCTYIA U PAOOTHI C HUMHU.

1.4. X sBnsercs rocy1apcTBEHHBIM HOPMATUBHO-(DMHAHCOBBIM JOKYMEHTOM.

1.5. 3anucu 31eKTPOHHOrO KypHaja He 1yOaupyroTcs Ha OyMa)XXHOM HOCHUTEIIE.

1.6. [Monnepxanue nHbOpMaIu, XpaHsiieics B 0aze naHHbIX XK B aKTyaaTbHOM COCTOSIHHH,
ABJISICTCA 0053aTEIIbHBIM. 1



1.7. TlonwszoBarensamu DXK/D ] spmsitores anmuaucTpanus OK, anmunuctpatop XK, yuurens,
KIIACCHBIE PYKOBOAMTENH, OOyYalolIuecs, pOAUTENH (3aKOHHBIE TPEICTABUTENN), TIeaaror
JIOTIOTHUTEIHHOTO 00pa30BaHMs/BHEYPOUHOH 1€ATEIbHOCTH.

1.8. IMpununamu padboTsl ¢ DK ABIAIOTCS:

- cobOmI0IeHNe MpaB U CBOOO]T yYaCTHUKOB 00pa30BaTeIbHbIX OTHOLICHUI;

- IOCTOBEPHOCTH | MOJIHOTA HH(pOopManmu, conepxkarieiics B 9XK;

- yHu(UKanus JaHHBIX, coaepxkamuxcs B 90K, u nokymeHTrupoBanHoi nadopmaiuu OK;

- 3aIIMTa TaHHBIX, cojepkanuxcs B K, OT HeMpaBOMEPHBIX U MPOTHUBONPABHBIX ACHCTBUH.

1.9. DX sBusercsa yacteio ' UC «OOpa3zoBanue-76y.

1.10. Tlpm  BemeHUM  DIEKTPOHHOTO  KypHajga  oOecreyuBaeTcsi  COOIOJIEHHE
3aKOHO/ATEIbCTBA O NEPCOHAJIBHBIX JaHHbIX.

2. 3agauum K

2.1. DK ucnonb3yeTcs A peleHus CIeAyOINX 3a1a4:

2.1.1. Coznmanue/BBOA, CHUCTEMaTH3allUs, WCIIOJB30BAHME W XpaHEHUE JAaHHBIX O XOJe
obpazoBarenbHOl gAestenbHOcTH B OK, B TOM wumcie 00 yCmeBaeMOCTH W IOCEIIAEMOCTH
00yJaromuxcs.

2.1.2. CBoeBpeMeHHOE HHPOPMHUPOBAHNE POAUTEINCH (3aKOHHBIX MPEICTABUTEIICH ) IT0 BOITPOCAM
YCIIEBAEMOCTH U MOCEIIAEMOCTH UX JICTEH.

2.1.3. UadopmupoBanre 00yqaronIuxcsi 0 XoJe 00pa3oBaTeIbHON NEATEILHOCTH MTOCPEICTBOM
JaHHbIX B DXK/D/1.

2.1.4. OcyuiecTBiieHHE KOHTPOJIS 3a peanu3anueil 00pa3oBaTeIbHBIX MPOTPaMM, B TOM YHCIIE

YUeT:

- IPOBEJICHHBIX 3aHATUH;

- IOMaNTHUX 3aJaHUMH;

- pPe3yNbTaTOB OCBOCHHS 00pa30BaTeIbHON MPOrpaMMBbl 00yJaronMMHucs (yCcreBaeMOCTh);

- MMOCEIIAEMOCTH 3aHATUN 00yUYaIOIIUXCS,

- TUHAMHKHU yCIIEBAEMOCTH 00YYaroIIUXCsl.

3. IIpasmaa padorsl ¢ K

3.1. Benenne DK 00s3aTeNbHO 7151 KQXKIOTO YUUTENS, KIIACCHOTO PYKOBOIUTEIS, @ TAK)KE TeX

pabotHukoB OK, B ubM (hyHKIIMOHATIbHBIE 00S3aHHOCTH 3TO BKIIFOUEHO.

3.2. PacnpeneneHue 3aHATHH MO y4yeOHBIM INpeIMETaM W 3aKpeIUIEeHHE WX 32 YYUTEISIMH
OCYIIIECTBIISIETCS HA OCHOBAHUU Y4eOHOIO IJIaHa U paclpeiesIeHHs MeJarorHuecKoi Harpy3Ku.

3.3.BBoa B DK nar npoBeneHus 3aHATHI B COOTBETCTBUU C PACIIMCAHUEM 3aHATHI, TEM YPOKOB,
3aJJaHHBIX JOMAIIHUX 3aJlaHUuM, OTMETOK OOYYarOIIMXCsl U CBEJACHHUH 00 OTCYTCTBHH O0YYarOIIUXCS
Ha YPOKaX OCYIIECTBISIETCS YIUTEISIMU €XKETHEBHO.

3.4. Buecenne B DK mHpopmarmu o0 oTMETKax (3a UCKIIOUYEHHEM OTMETOK 3a MHUCHhMEHHBIC
paboThI) OOYUAIOIINXCS U CBEICHUH O MPUCYTCTBUN/OTCYTCTBUU O0YUAIOMINXCS, IOMAIITHEM 3a[aHIH
JOJIKHO IPOU3BOAUTHCS HE TTO3/IHEE OKOHYAHUS y4eOHOT O JHS:

- 17151 IepBoit cMeHbl He no3aHee 17:00;

- 11 BTOpOoU cMeHbI He nto3aHee 19:00.

3.5. Ilpu Begernu DK KakIpIM y4HWTeIeM COONIOmaeTcs eaunHooOpasue 3amoiHeHus DK B
YacTU TE€M IPOBEICHHBIX YPOKOB/3aHATHH (B COOTBETCTBHM C paboueil mporpaMMoil mo yueOHOMY
PEIMETY), BBICTABJICHHBIX OTMETOK, IIPOITYCKOB YPOKOB, 3aIMCEH O TJOMAIIHEM 33 JaHHH.

3.6. Tlomp3oBatenmu DXK/DJI momydaror poctyn k OXK/DJ[ depes eIMHYIO CHCTEMY

unenTuukanyuu u ayreatudpukanun (ECUA).

3.7. Corpynnaukam OK 3anpemiaercs qomyckath ooydaroruxcs OK k padore ¢ K.



4. IIpaBuja BeleHHUdA yueTa
yCIeBAeMOCTH M MOCEIAeMOCTH 00yYa0UXCs

4.1. Yuurens B COOTBETCTBUHU C PAaCIMCAaHUEM YPOKOB BHOCUT B DK ciieyroline 1aHHbIe: TEMY
ypOKa; OTCYTCTBHE 00yYaroIuXCcs; OTMETKU 00Y4aroLUXCs; JOMalllHee 3aJaHHe.

4.2. Yuurenp, 3aMEHSIONIMN OTCYTCTBYIOIIETO YYHTEIs, HA BpeMs (IaTy) 3aMEHbl MOJydaeT
noctyn K 9)K Ha cTpaHMIle OTCYTCTBYIOIIETO YUUTEINS U 3al0JIHSET €ro B yCTAHOBJICHHOM MOPSJIKE.

4.3. Y4er pe3yabTaTOB yCIIEBAEMOCTH 00YUYaIOIINXCS:

- pe3ynbTaTbl Y4eOHOW JESTENbHOCTH OLICHHMBAIOTCS Ha OCHOBAaHUHM YCTHBIX OTBETOB
o0yJaromuxcs, TICbMEHHBIX padoT, MPAaKTUYECKOH AeATETLHOCTH 00YYaIOLINXCS;

- OTMETKHM 32 YCTHBIE U IHCbMEHHBIE OTBETHI BBICTABIIAIOTCA B KOJIOHKY 3a TO YHMCIO, KOTJa
IPOBOAMIIACH padoTa;

- B KJETKax JUIsl OTMETOK Y4YUTelb MMEET MpaBO 3aMUCHIBATh TOJBKO OAMH M3 CIEIYHOIIUX
CHUMBOJIOB: «2», «3», «4», «5», «#/a», «H». Ecnu yuyuTenb Xo4eT MOCTaBUTh JIBE OTMETKH 33 OJIUH
YPOK, HO IIPY 3TOM HE MO’KET BBICTAaBUTh MX 4depe3 ApoOb, TO OH JOJKEH CO3JaTh JOMOIHUTEIIbHBIN
cToJber.

- YETBEPTHbIE, MOIYTOA0BbIE, TOJOBbIE OTMETKH BBICTABIISAIOTCS B COOTBETCTBUU C JIOKAIbHBIM
aktoMm OK, pernamMeHTHpYIOIIUM MOPSA0K TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH M MPOMEKYTOUHOMN
aTTecTalluu 00yJaroIuXcs;

- U1 0003HAYEHHS TUIIOB OTMETOK MCTIOIB3YIOTCS CIEAYIOIINE COKPAIICHHS

Coxkpaienne Pacummgposka

KP KonTponbhas padora
CP CamocrosTenbHas pabora
BK BxoHOM KOHTPOJIb
CK CrapToBBIil KOHTPOJIb
UK HToroBsliii KOHTPOJIb
Inp [IpakTuyeckas pabora
JIP JlaboparopHast paboTa
3 3auer
II’A IIpomexxyTouHas arTecTanus

] OK3amMeH

- TPU KOHTPOJBHBIX pabOTax, MPOBOAMMEIX YYHUTEIIEM B COOTBETCTBHU C TEMAaTHYECKHM
IUTaHUpOBaHKUEM/paboueil mporpaMmMoii, 00s3aTeIbHBIM YCIOBHEM MPOBEACHUS KOHTPOJIS SIBIISETCS
BBICTABJICHHE OTMETOK BCEM OOYUAIOMIMMCS, IPUCYTCTBYIONINM Ha YPOKe (MCKITI0Yast ciaydyan, Koraa
oOyyaroImuics 10Jroe BpeMs OTCYTCTBOBAJ MO YBaXKUTEIbHON MpUYMHE (HampuMep, 1o 0oJe3HH),
MOJTBEPIKICHHON COOTBETCTBYIONIMMHU JTOKYMEHTAMH);

- OTMETKH BBICTABIIAIOTCA B rpade Toro AHs, KOraa NpoBOAWIACH JaHHAsl padoTa;

- OTMETKM 3a THMCHhMEHHYIO paboTy TIPOCTABIAIOTCS B COOTBETCTBHH CO CpPOKaMH,
IpeayCMOTPEHHBIMU HOPMAaMHU IPOBEPKU MUCbMEHHBIX paloT.

- BpeMmsl, 32 KOTOpO€ OOyJaromuiCs TOJHKEH JIMKBHIUPOBATH TEKYIIYIO 3aJ0JDKEHHOCTH, HE
IpeBbIIIAeT OAHON y4eOHOW Helenu Hpu yCIOBHU NMpHCYTCcTBUs oOydaromierocss B OK, B TeueHue
KOTOpPO#l pe3ysbTaThl OLIEHUBAHUS OTCPOYCHHBIX 3aJaHUN JOJDKHBI OBITh BBICTABJICHBI YUUTENIEM B
K.

4.4. Y4et nmocenaeMoCTH 00yJaroInXcs:

- yUUTENb 00513aH Ha KaXJIOM YPOKE OTMEUYaTh OTCYTCTBYIOIIUX 00YyYaOLINXCS;

- IPH OTCYTCTBUH 00YYAIOIIETOCS HA YPOKE YUUTENb MpocTaBisieT «Hy;

4.5. OdopmiieHne TeMbl ypoka:

- B Hayase y4eOHOro rojja YYHWTEeNb BHOCHT TEMAaTHYECKOE IUIAHUPOBAHHE IO Y4eOHOMY
npeaMeTy Ha y4eOHBIN T0/1, YeTBEPTh (TPUMECTP), OTYTOIUE.

- 3armuch B DK J0KHA COOTBETCTBOBATH TEME MPONHACHHOTO HA YPOKE MaTepHara.



4.6. JlomaiHee 3aJjaHHE:

- yuutenb BHOCUT B DK mHpOpMaNHio 0 JOMaNTHeM 3aJaHUH B JIEHb MMPOBEICHUS 3aHATHS 10
OKOHYaHHS paboyvero JHs:

- 17151 IepBoit cMeHbl He no3aHee 17:00;

- U1 BTOpOou cMeHbI He no3aHee 19:00;

- B rpade «lomarmnee 3aganue» GUKCUPYET CoNepKaHue 3aJaHusl, CTPAHUIIBI, HOMEpa 3a71a4d U
YOPOKHEHUH ¢ OTPAKCHHEM CHEeU(PUKH JToMalnTHel paboThl (MOBTOPUTH, COCTABUTH ILIaH, TaOJIHUILY,
BOIIPOCHI U T. [1.);

- odopmIIIeT JOMAIlHEe 3aJaHue TBOPYECKOTO XapakTepa, HampuMmep, cleiaTh PUCYHKH,
HamcaTh COYMHEHUE, B rpade «JloMammHee 3aganue» clieayrmuM oopazom: « TBopueckoe 3amaHue:
BBITIOJIHUTh PUCYHOK K CKa3Ke...»;

- BHOCHT 3anuch « MHIuBHyanpHOE 3a1aHue» B rpady «Jlomarniaee 3aganuey, €Cliv Mpeaiaraet
00yJaronMMHUCs WHIUBUIYATbHBIC 3a1aHUS.

4.7. BeICTaBJICHE OTMETOK:

- B KOHIIE OTYETHBIX MEPHUOJOB YYUTEIh BBICTABJISET OTMETKH OOYyYarolmUMCS 3a YETBEPTh,
MOJTyTOJIUE, TOJT B CPOKH, OTIPEJIeIICHHBIC MTprKa3oM aupekTopa OK, HO He mo3aHee YyeM 3a JBa JIHS 10
OKOHYAHHS y4eOHOTO Mepruo/a;

- U1t OOBEKTUBHOM aTTeCTAIK 00YJAIOIIUXCS 32 YETBEPTh YUUTENNh 00s13aH BrICTaBUTH B DK He
MeHee 3-X OTMETOK IPU OJTHOYACOBOM HECIBHOW yu4eOHON Harpys3ke 1o yuyeOHOMY IpEaAMETY, U He
MeHee 5 OTMETOK Ipu yueOHOI Harpy3ke 0oJiee 2-X 4acoB B HEJIEIIIO, a /ISl aTTECTAL[|H 3a IOJIYTO1e
— HE MEHee 5 OTMETOK C 00s3aTelIbHBIM yYETOM KauecTBa 3HAHUN 00YyYarOIIMUXCS MO MUCHhMEHHBIM,
71a00paTOPHBIM U TPAKTUIECKUM paboTam;

5. ®yHKUMHU U 1eATeJILHOCTD MoJib3oBaTesieil K
5.1. Inpexrtop OK yTBEepkaer:

- HOPMaTUBHYIO IOKYMEHTAIIMIO 10 BeseHuo JK;

- CO3/1aeT BCE HEOOXOUMBIEC YCIOBUS Il oOecriedeHus: padboTel DXK;

- Ha3Ha4aeT COTPYAHUKOB Ha WCIOJHEHUE OOSI3aHHOCTEH 10 aJIMUHUCTPUPOBAHUIO W
conpoBoXxaeHU0 IK;

- OIIpEACIIET OTBETCTBEHHOE JIUIIO (JIUIIA) 32 OpraHU3aIMI0 U PaboTy B 3aKpbITOM KOHTYpe DK;

- obecrieynBaeT HEOOXOAUMOM HHPOpMAIEi 0 yueOHOMY Tpolieccy agMuHUCTpaTopa XK.

5.2. 3amecTuTENb AMPEKTOPA IO YUeOHOI padoTe:

- OCYIIECTBJISIET HETIOCPEACTBEHHOE PYKOBOJICTBO CUCTEMOM paboThl 1o BeAeHUIo DK;

- IPOBEpEeHHbIE Ha PabOTOCIOCOOHOCTh TBepAble Komuu K 3ameuyaTiBaeT B KOHBEPTHI,
3aBepseT NOJIUCHIO, paCIIM(PPOBKON MOAMUCH U JATOM;

- OCYILECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHUS B KypHAJIE PACIIMCAHUS U YyYETOM
3aMEUIEHHBIX U MPOIYIIEHHBIX YPOKOB (3aHATUH).

- CBOEBPEMEHHO IpeocTaBisieT aaMuHUcTparopy D)X mansble ms 3anonHeHus OXK: cxemy
00y4eHHs, CIHMCOK H3Y4aeMbIX Y4YEOHBIX MPEAMETOB JIsi KaXJOro Kiacca/Tpylibl, CBEACHUS O
nepuojax o0y4yeHHs U aTTeCTaluu U T. 11.;

- 10 OKOHYaHHUHU YEeTBEpTEH U MOIYTOJUil COCTABIISIET OTUETHI 110 padote yuutenei ¢ DX

- 110 OKOHYaHUHU y4eOHOT0 rojia KOHTPOJIUPYET paclevyaTky CBOAHbBIX BegomocTei DK;

- ”HPOPMHUPYET MEIaroroB O BRISIBJICHHBIX OMMOKaX, JOMYIIEHHBIX UMHU TTPHU padoTe ¢ DXK;

- ocyuiecTBiasieT KOHTpoib 3a peannzanuein PI'OC HOO, OOO u COO; 3a BBINOIHEHUEM
y4eOHBIX MJIAHOB; IPOrHO3UPOBAHUEM XO0/1a, PA3BUTHS U PE3yIbTaTOB 00pa30BaTEIbHON 1€ATEIbHOCTH
10 KJlaccaMm; MPaBUWIIBHOCTBIO BeeHN D)K; CBOEBPEMEHHOCTHIO OTPAXKEHMSI B )KypPHAJIE PACIMCAHMUS;
3allOJIHEHHUEM JKypHaJla MeAaroraMy; CBOEBPEMEHHOCTBHIO BBICTABJICHHUS OTMETOK U PE3yJbTaTOB
3aHATUN; HAIlOJIHAEMOCTBIO OTMETOK; OTPAKEHHUEM IIOCEIAEMOCTH 3aHITHH; CBOEBPEMEHHBIM
3allOJIHEHHUEM pa3fiesia JIOMAIlllHUX 3aJaHuil; COOTBETCTBHEM JOMAIIHMX 3a/JlaHui TpeOOBaHUSAM IIO
cofiepkaHuio U o0bemMy. KOHTpoib ocCymiecTBisieTcs ¢ MEpUOJNYHOCTBIO HE PEeXe OJHOro pas3a B

YETBEPTh. 4



5.5. Yuurtean:

- orpaxkaeT B DK xo0/1 00pa30BaTeNbHOM AEATEIBHOCTH B COOTBETCTBUU C paboyeil mporpaMMoii
U y4eOHBIM IJIaHOM;

- B JJHM IIPOBEJEHUS YPOKa €KEIHEBHO BHOCUT B JKYPHAJl CBE/ICHUS O 3aHATHUAX 110 MPEIAMETY
(Tema ypoka, ToMallHee 3aJlaHue, TUIl OTMETKH, Ha3BaHUE padoThl);

- BCE 3aIIMCH 10 BCEM YUYEOHBIM IpeIMeTaM, BKIIIOUasi ypOKH HHOCTPAHHOIO SI3bIKa, BEAET Ha
PYCCKOM $I3bIKE;

- omeHuBaeT YPPEKTUBHOCTh U PE3yIbTATUBHOCTH OOYYEHHUS OOYYAIOLIUXCS IO MPEIMETY
(Kypcy, mporpaMmme);

- BHOCHUT JJaHHBIE 00 yCIIeBaeMOCTH 00YUYaIOIIMXCsl, CBOEBPEMEHHO MPOCTABIISIET IOIyYCHHBIE
00y4aromuMHUCs OTMETKH, B TOM YHUCIIE YETBEPTHBIE (II0JYTrOI0BbIE) U TOI0BbIE, HTOTOBBIE;

- BBICTaBJIIET OTMETKU 3a NMHCHhMEHHBIE PAa0OTHI B CPOKH, MPEAYCMOTPEHHBIE HOPMaMH HX
IIPOBEPKH, HO HE MO3/1HEE TpeX AHEH C MOMEHTA NPOBEJCHUS PAOOTHI;

- 3aHOCUT CBOEBPEMEHHO JaHHBIE O MOCEIIAeMOCTH OO0YYAIOMIMXCS, BBHIIOJIHEHUH JOMAITHUX
3aJIaHU;

- 3anonHseT DK Kak 3aMelarouIvil yuuTenb (BBOJAUT JAaHHBIE O IPOBEICHHOM YpOKE) B
YCTAHOBJICHHOM IOPSIJIKE IIPU OCYLIECTBICHUN 3aMEHBI.

- CBOEBPEMEHHO 00palaeTcs 3a KOHCYIbTallMed K aIMUHUCTPATOPY JIEKTPOHHOTO KypHaia
10 BOIPOCaM pabOThl C IIEKTPOHHBIM JKYPHAJIOM.

5.6. KitaccHbIi pyKOBOIUTEIb:

- KOHTPOJUPYET aKTyaJIbHOCTh U JIOCTOBEPHOCTh MH(POPMAIMK 00 00YYaIOIIUXCs, POIUTEIAX
(3aKOHHBIX MTPEICTABUTEIISIX ) U CIICKAX CBOETO KJIAcCa M CBOCBPEMEHHO HH(DOPMHPYET 00 H3MEHEHHSIX
3aMECTHUTEIIS TUPEKTOpa 1Mo yueOHO# paboTe, aAIMHHUCTpaTopa 1mo padore ¢ I)K;

- AaHAJIM3UPYET YCIEBAEMOCTh M MOCEIIAEMOCTh YPOKOB 00YYaIOIIMMHUCS CBOETO KJIacca;

- HTHPOPMHUPYET poaAUTENIeH (3aKOHHBIX MpPEJICTaBUTENel) 00 yCIIeBaeMOCTH M TIOCEIIAaeMOCTH
JIleTel TIOCPEICTBOM OTYETOB, C(OOPMHUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM umcie mo 3ampocam
poautenel (3aKOHHBIX MPEICTaBUTEIICH);

- 3HAKOMUT OOYYaIOIIMXCA U UX POJUTENeH (3aKOHHBIX MPEJACTaBUTENCH) C HOPMATUBHBIMU
JOKYMEHTaMH, JIOKaJbHBIMU aKTaMH W  HMHCTPYKIMSAMH, PErJaMEHTHPYIOIIUMU  MOPAIOK
HCIOIL30BaHusg DK;

- OpraHu3yeT OINEepPaTUBHOE B3aUMOJICHCTBUE MEXKIY O0yUYaIOUIMMHUCS Kllacca, UX POIUTENIMU
(3aKOHHBIMU TIpeACTaBUTENSIME), arMuaucTpanuein OK u negaroramu ¢ momorniso IK;

- KOHTPOJHUPYET PETUCTPALHIO (aKTa MPUCYTCTBUS/OTCYTCTBUS 00YYAIOIIEroCs Ha 3aHATUSX.

- CBOEBPEMEHHO 00paIaeTcs 3a KOHCYJIbTAlMeH K aIMUHUCTPATOPY AJIEKTPOHHOTO KypHaJIa
0 BOIIPOCaM pabOTHI C AIEKTPOHHBIM KYPHATIOM.

5.7. Axmununcrtpartop IK:

- BBOAUT U KOHTPOJIUPYET AKTYAJIbHOCTh U JJOCTOBEPHOCTh AaHHBIX B DK

- BBOJAUT M KOHTPOJUPYET aKTYaJbHOCTh IAaHHBIX O JBWKCHUU OOYYAIONIUXCS TEPEBOJ
0o0ydaromuxcst U3 Kiacca/TpyIiibl B KJIACC/TPYIITY HA OCHOBaHHUH MpHKa3oB Aupektopa OK;

- popmupyeTt B XK CIUCKH KIaCCOB;

- hopmupyet B DK criricku y4eOHBIX TPYII B paMKax Kiacca/mapaijienu, OTpaXKaeT U3MEHEHUs
B CIIUCKaX IPYII (3a4KCIeHHE, BEIOBITHE, IEPEBO]] O0yUaIOLIUXCS);

- BBOJIUT JaHHbIe Juist popmupoBanus B XK yueObHOro 1uiana;

- Ha3HAYaeT YUYHUTEJICH TI0 TIPeAMETaM JIJIsl KaXKI0T0 Kilacca/TpyIIbl B COOTBETCTBUU C YICOHBIM
pacnucaHueM;

- HacTpamBaeT CXeMbl OOyUYeHHUs JII HadaJIbHOW, OCHOBHOW M CPEIHEH IIKOJBI: CIHUCOK
M3y4aeMbIX TUCIUIUIAH (TPEAMETOB) A KaXKIAOTO KIACCa/TPYMIbI, Mepuoa OOyYeHHUs, TEPUO
aTTeCTaIluH, KAHUKYJIbI, ydeOHast Helels, TEPEHOCHI MTPa3THUKOB; 5



- hopmupyet B DK CIIUCOK KIIACCHBIX PYKOBOJUTENEH U KOHTPOJIUPYET aKTyaJIbHOCTh IaHHBIX;

- pacnpeznenser y4eOHYIO Harpy3Ky COIVIACHO Y4eOHOMY IIJaHy B COOTBETCTBHU C
YTBEPKACHHBIMU CIHCKaMH YUHUTENeH, KJ1acCcoB, y4eOHBIX TPYIIIL;

- BBOJUT AaHHbIe U GopmupyeT B XK OCHOBHOE U CKOPPEKTHPOBAHHBIC PACIIMCAHUS 3aHATHHA
Ha y4eOHBII IepuoJl Y4eTBEPTh, MOITYTOIUE;

- 3aKpBIBAaeT NPEABLAYIINN y4eOHBIN TO/1, OTKPBIBAET HOBBIN yueOHBIH rof] (yCTaHOBKA/TIEPEBO/]
B HOBBIW yUEOHBIN o),

- Ha3HayaeT nosib3oBareneil DK, To ecTh HaJensieT mpaBaMH JOCTYIA MPU OTKPBITUH HOBOI'O
y4eOHOr0 rojia B COOTBETCTBUH C YU€OHBIM IIJIAHOM, pacliucaHUeM, IPUKa3aMU JUPEKTOPA;

- BBOJIUT pacluCcaHUe 3BOHKOB;

- KOHCYJIbTUPYET nojb3oBaTenieit XK mo Bompocam paboThl ¢ HUM;

- OCYLIECTBIISIET aAMUHUCTpUpOoBaHue IXK;

- pasrpaHMYMBaeT IpaBa JOCTyIa MOJb30BaTelied B COOTBETCTBHM C IEIAMHU W 3aJauaMu
00pa3oBaTeNbHON ACATENBHOCTH M YU€OHOH HAarpy3KH Me1aroros;

- OCyHIECTBIIsIET POPMUPOBAHUE IPUKA30B O ABMKEHUU O0yUaromuxcs (3a4iciieHue, BHIObITHE,
OKOHYaHHE y4eObl, IEPEBOJ] B IPYTOM KIIACC/TPYIITY);

- OCYIIECTBJISICT B3aUMOJICHCTBUE CO CIIYKOOM TEXHUYECKON MOIEPKKH pazpadboTunka DK;

- 00ecreynBaceT BBITPY3KY, COXpAaHEHHE B 3JIEKTPOHHOM Bujae, caady K 3amecturento
IupekTopa mno yuebHoit padore OK;

- IMEET IMOJIHBIA TOCTYT KO BceM pazzaenam DXK;

- BBITIOJIHSCT UHBIE ICUCTBUSA, IPEyCMOTPEeHHbIE PyHKIHIMEI K.

OOyuaronmecss U UX pOIUTENH (3aKOHHBIC MTPEICTABUTENN) UMEIOT CIIEIYIOIINE BO3MOXHOCTH
npu nosib3oBanuu /1

- TOJTyYaroT HH(POPMAIIHIO O TOMAITHUX 33IaHUX;

- MIOJIy4al0T JJaHHBIE 00 yCIIeBaEeMOCTH 00YYarONINXCsl (BbICTABICHHBIX OTMETKAX).

6. IIpaBa noan3oBarteei K

Bce monb3oBarenn DXK/3J] uMeOT mMpaBO HCHONIB30BAaTh €ro0 B €KEJHEBHOM DPEXHUME.
HckiroueHneM sIBIsieTCs IPOBEICHUE TEXHUIECKUX padoT.

[Tonb3oBarenun DXK/DJ] mpu mnonwszoBanuu I)K/D]J] BmpaBe BbIOMpaTh Mexay Opay3epHOi
Bepcuel (depe3 mepCoHANbHBI KOMITBIOTEP MM MOOWIIBHBIN Opay3ep) U MOOMIBHBIM HPUIIOKEHUEM.

7. OTBeTCTBEHHOCTDH MOJIL30BaTe el K

7.1. Bce monb30BaTeIM HECYT OTBETCTBEHHOCTD:

- 3a HapymeHue TpeboBanuii DenepanpHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O
MEPCOHAJIBHBIX JIAHHBIX));

- pasrianieHue CBOMX YUYETHBIX TaHHBIX;

- HapymieHue TpeOOBaHMI HOPMATUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCJIE JOKAIHHBIX
aKTOB W MHCTPYKLUH, ONpEAeNSIIOUMX TMOpSAOK Hcnoib3oBaHusi XK B COOTBETCTBUM C
3aKOHOIaTENLCTBOM PD.

7.2. 3amecTHTeNbh IUPEKTOPA MO yueOHOU paboTe HeCeT OTBETCTBEHHOCTH:

- 32 CBOEBPEMEHHOCTh (POPMUPOBAHUS YUE€OHBIX IJIAHOB,

- IIJIaHa pachpeesieHus IeAarorndeckoi Harpy3Kk U y4eOHOT0 PacIuCaHus;

- 32 CBOEBPEMEHHBIM BBOJI U TMOJJCp>KaHUE B aKTyaJIbHOM COCTOSIHUU JIaHHBIX, pacIUCaHue
3aHATUN, OTpaKEHHE ABMXKEHUS OOy4arolIuXcs, BelICHUE JKypHaia 3aMeH, aKTyaJlbHOCTh OTUYETa IO
3aMOJHEHUIO KYpPHAJIA YUUTEIISIMHU;

- pacmeuaTky COOTBETCTBYIOMIUX pa3enoB DK B KoHIE ydeOHOTO Tofa U uX ohopMIIeHHE.

7.3. Apmunuctparop 3K HeceT OTBETCTBEHHOCTD:

- HaIOJIHEHUE M aKTyalbHOCTh 0a3bl JaHHbIX OK;

- 32 CBOEBPEMEHHOE coxpaHeHue konui D)K Ha BHENIHEM 3JIEKTPOHHOM HOCHUTEIE HH(OpMAIUU
U pacrevyaTKy JOKYMEHTOB Ha OyMa)KHBIX HOCUTEINSX (10 3aIlpocy);

- MPaBWJIBHOCTBIO UCTIOJIb30BaHusA JK.



7.4. Yaurens HeCyT OTBETCTBEHHOCTb:

- 32 CBOCBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh U aKTYaJIbHOCTh JIAHHBIX 00 yCIIEBAEMOCTH
Y TIOCEIIAeMOCTH 00YyYarOIINXCS;

- eXeaHeBHOE 3amnoyiHeHne JK;

- YCTpaHEHUE BBISBICHHBIX OMIUOOK MPH BeJeHnU DK

7.5. KimaccHble pyKOBOAUTENM HECYT OTBETCTBEHHOCTb:

- 32 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U AKTYaJIbHOCTh JAHHBIX 00 yCIIE€Ba€MOCTH
U TTOCEIAeMOCTH 00yUaroIuXCs;

- JIOCTOBEPHOCTh M aKTyaJbHOCTh CIUCKOB Kjacca U HMH(popManuud o0 0Oydaromuxcs U HX
pOAUTENAX (3AaKOHHBIX MPEJCTABUTENIAX);

- CBOEBpeMEHHOEe WH(GOPMHUPOBAHHE POAUTENEH (3aKOHHBIX MPEICTABUTENEH) O COCTOSHUU
YCIEBAEMOCTH U MOCEIIAEMOCTH UX JieTel nocpenctsoM XK.

8. OTyeTHBbIC IEPHOJBI M XPAaHEHHE HH(OPMALMHU

8.1. OTueTsl MO YCIEBAEMOCTH U MOCEIIAEMOCTH CO3/IAI0TCSl B KOHIIE YETBEPTH, MOJIYTOIUs U
y4eOHOro roja.

8.2. Otuer o 3anonHeHNU DK B HAKOIIIEMOCTH OTMETOK CO3/IaCTCs €XKEMECSIUHO.

8.3. Ilo 3aBepiIeHHH OTYETHOTO mepuoja (YETBEPTH, MOJYTrOaus, YIeOHOTO roja) UTOTOBbIC
BEJIOMOCTH pPacCIeUaThIBAIOTCS HAa OyMaXHOM HOCHTENE, 3aBEpSIOTCS TMOJIUCHI0 PYKOBOJIHUTEIS
CTPYKTYPHOTO MOAPA3ICICHUs, JTUPEKTOPA.

8.4. Ilo oxoHuyanuu y4yeOHOro roaa mnoiHass Bepcuss XK MEpeHOCUTCS Ha BHEIIHUN
AJICKTPOHHBIH HOCHUTEIb HMH(POPMAIIMM, OICYATHIBACTCS, 3aBEPSACTCS TOJIMUCHI0 PYKOBOIAMTEIS
CTPYKTYpPHOTO TOJpA3CliCHUs], TUPEKTOpa W pacim(pOBKON IMOAINMKUCHA W XPAHUTCS B apXHBE B
YCTaHOBJICHHOM MOPSJIKE.

8.5. B cnyuae HE0OXOMUMOCTH HCIIOJIB30BAHHS JAHHBIX D3JIEKTPOHHOTO IKypHala W3
ANEKTPOHHON (POpMBI B KayecTBE MEYATHOTO JOKYMEHTa HMH(OpMalus BBIBOJIUTCS Ha Ie4yaTb U
3aBEepSICTCS B YCTAHOBJIICHHOM ITOPSIJIKE.

8.6. DnexkTpoHHas BepCUS CBOAHBIX BEJOMOCTEH YyCIIEBA€MOCTH BBIBOJUTCS Ha II€yaTh,
MPOIIMBACTCS M CKPEIUISICTCS MOANMCEI0 pykoBoauTeliss OK 1 nmedatsio.

8.7. OK obecnieunBaeT XxpaHeHHeE:

- )KypHaJioB 1-11 Kj1accoB Ha 3JIEKTPOHHBIX HOCUTENSIX — S JIET;
- CBOJIHBIX BEJIOMOCTEH yCIIeBa€MOCTH B OYMa)KHOM BHJIE — 25 JIeT.

8.8. ApXHBHOE XpaHEHHE YYETHBIX JaHHBIX JOJDKHO MpeaycMaTpuBaTh KOHTPOJb 3a MX
[[EJIOCTHOCTBIO U JOCTOBEPHOCTHIO HA MPOTSHKEHUH BCETO HEOOXOAMMOTO CPOKa.
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